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The ‘Learning Choices’ Program Coordinator who engages a student-teacher to conduct a project
· Will read the project proposal thoroughly and negotiate anything that is unacceptable or they think might not work with their student group

· In particular, will negotiate and agree on the materials and equipment, and budget for the project. It is an expectation that the program will pay for any resources required for the project, however, this must be negotiated.

· Will nominate one person (teacher/manager/coordinator) that the student-teacher will liaise with and be responsible to

· Will ensure the student-teachers are treated with respect as any other staff member

· Will ensure the student-teachers are supported and encouraged throughout their project

· Will provide ongoing feedback to the student-teacher to ensure the project is completed successfully

· Will provide assistance to the student-teacher when required

· Will ensure the student-teacher/s are operating in an appropriate work environment recognising that they are teachers in training.

· Will ensure the student-teachers are notified in advance if there is a change to the agreed time/date to undertake the project

· Will complete a Student Report once the student-teacher has completed the project and mail it to the Professional Experience Office at UWS

· Will contact the UWS Professional Experience Office on 02 4736 0068 directly and immediately if there are concerns about the student-teacher’s performance
The UWS Student-Teacher

· Will act in a professional manner and follow the guidelines as on any other practical or professional experience
· Will negotiate the materials and equipment, and all costs with the program coordinator, PRIOR to the program incurring those costs
· It is an expectation that the program will pay for any resources required for the project, however, this must be negotiated.
· Will treat all students with sensitivity and respect and recognise that this is not a regular, mainstream school
· Will notify the UWS Professional Experience office on 02 4736 0068 immediately if a problem arises during their project
· Will notify the program as soon as practicable if they are unable to attend any scheduled lessons
Please sign below to indicate you have read, discussed and agreed to the Roles & Responsibilities.

Student-Teacher




Program Coordinator

Name:  _______________________________
Name: ____________________________________

Signature: _____________________________
Program: __________________________________

Date: _________________________________
Signature: _________________________________







Date: _____________________________________
This form must be lodged with the UWS PE3 Office at the Penrith Campus before the student-teacher commences their detailed Project Plan.


